
Directions for managing your own Grace Kelly Studio account on Studio Director (our online management system):
1. Click here to go to the Studio Director (SD) website.  
2. Because you are already in our system, you actually are “Already Registered with GKS.” Please select “Forgot your password?” and follow the standard procedures for password recovery (email, link back to site, creating a new password).  Please do not try to register as “New to GKS” because it will generate a new accouont and that will not be associated with your dancer.
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3. Once you are in Studio Director, choose “Pay Now” in order to set up an online payment with your credit card.  Please note that this applies to families who are either paying monthly or annually, and it does not require you to set up an automatic payment account; you may log on monthly and pay your tuition. 
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4. By default, you need to pay your balance, so press next. You may enter a greater amount if you choose to pre-pay. If you are going to set up “Auto-Pay,” you will do so in Step 2 of 3.
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5. Choose “Enter a New Payment Method” and press “Next.”  Remember, you will have the option to pay your monthly tuition by check or cash in future months if you choose.
[image: C:\Users\Kelly McEvoy\AppData\Local\Microsoft\Windows\INetCache\Content.Word\reg4.png]

6. The program auto-fills most of your information with the exception of your first name. Fill that in.  This is the step where you may choose to enroll in auto-pay.  Should you choose this option, you will be charged on the 11th of each month.  It is your responsibilty to update your credit card information.  If your card is declined, you will receive an email to that effect and can update your information accordingly. 
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7. Enter your credit card information. And click “OK.”
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8. In this step, you merely confirm the information from the previous screen.  Click “Next.”
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9. Please read the agreement, check the box, and hit “Accept.”
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10. You will receive an email notification to confirm your payment.
image5.png
Step 2 of 3 - Payment Info

Please enter your billing contact information below:

‘Account Holder First Name|b|
Account Holder Last Name d
Billing Address

Streetd

ciy d
State NJ
zP 07719

Phone Number 333333333

E-mail Address niukas13@optonline net

AutoPay | Recurring Payment Plan

Yes, sign me up for AutoPay

Next|  Note: your card will not be charged until you approve and finish in step 3
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Step 2 of 3 - Payment Info
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Step 2 of 3 - Payment Information

Select Payment Method - the payment method selected below will be used s the current payment method

® VISA, XXXXXXXXXXXX2440, Exp Date: Jul 20, AutoPay: No %
Enter a New Payment Method

Pay by Cash/Check at The Office

Next
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Step 3 of 3 - Approve and
Payment Amount: $1.00

Payment Method

VISA: XXXXXXXXXXXX2440
Expires: Jul 20

Upon pressing Approve, | understand that the payment amount listed directly above (I greater than $0) will be processed immediately
Wwith the payment method/information shown above.

I acknowledge that | am responsible to make timely payments of my balances due on my Grace Kelly Studio account. | further
‘acknowledge that if my payment s not received on or before the due date, | authorize Grace Kelly Studio to initiate electronic
payments for any balances due on my account PLUS an administrative late fee of $5.00. Payments will be processed with the
payment method/information shown above that will be kept on-file with Grace Kelly Studio. E-mail notifications will be sent any time a
payment is processed if | have not opted out of e-mail communications. | acknowledge that this authorization will remain in effect until
1 notiy the office in writing that the authorization should be terminated. If for whatever reason, payments cannot be processed with the
‘above payment information and my account balance remains overdue, | understand that my enroliment in classes will be cancelled.

| have read the above agreement and agree to all of its terms

Accept  Decline
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Step 1 of 3 - Payment Amount

Current Balance Due: $100.00

Payment Amount: $100.00
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Step 2 of 3 - Payment Information
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